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1. Ewcaywyn

310 mapov éyypado meplypddetal n Sdadikaoia mou mpémel va akoAouBnBel mpokelpuévou va umoypadel
Unolaka éva éyypado PDF pe tnv xprion tou Aoylopikol neXus Personal. Tivetal meplypadn tg KataAAnAng
TapOETpOTOiNoNC tou Aoylopikou Adobe Acrobat Reader wote va eivat duvatr n mpoodnkn Yndlakng

unoypadng

2. Eykataotaon Aoylwopukov Adobe Acrobat Reader

To Aoyilopiko Adobe Acrobat Reader sival dtaB£oipo dwpedv amnod tnv Adobe otnv napakdtw totooeAida:

https://get.adobe.com/reader/

Erudéyete Install now kat akolouBeite Tig 06nyleg eykatdotaong.

3. MapapeTpomoinon Aoylopuikov
3.1 Anuwovpyla voypa@ng

ATo To apyLlkd menu tou Tipoypaupatog Adobe Acrobat Reader emiAéyw Edit = Preferences > Signatures
Ztnv emloyn) Creation & Appearance [Ewkova 4] emiléyw More... [Elkova 4]
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Ztnv 08o6vn mou epdaviletal [Ewkova 5] Ba mpémel va eival evepyomolnuévn n emthoyn
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e Include signature’s revocation status

Creation and Appearance Preferences X
Creation
Default Signing Method: v
Default Signing Fermat: | PKCS#T - Detached ~
When Signing:

[1Show reasons

[]Show location and contact information

r Include signature's revocation status ]

[ View decuments in Preview Mode

Enable Review of Document Warnings: | When certifying a document v
Prevent Signing Until Warnings Are Reviewed: | Never w
Appearances
Eleftheria Theclogou New,
Edit...
Duplicate
Delete

Help Cancel

Ewova 2

4. Pn@uakn Yioypagn pe v xpniong Adobe Acrobat Reader

4.1 'Exdoomn Adobe Acrobat Reader DC

1. Avoiyw 1o éyypado mou BéAw va urtoypaPw PndLoka.

2. Amo tnv pndpa tou menu eriléyw Tools = Certificates [Ewkova 10]
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o

Qt

oy 9
4 5 B —= = L
Comment Fill & Sign Edit PDF Export PDF Create PDF Combine Files Send 8 Track Stamp Measure
Open = Open | ~ Open  ~ Open | ~ Open | ~ Add | - Open | ~ Open  ~ Open | ~
, - T N FAN
X - (i)
—o= — —
Organize Pages Redact Send for Signature Protect Prepare Form Optimize PDF Enhance Scans Print Production PDF Standards
Add - Add |~ Open  ~ Add |~ Add - Add - Add |~ Add - Add |~
=\
®
- -
Compare Documents Action Wizard Accessibility Rich Media Index Send for Comments JavaScript
Add = Add v Add - Add  ~ Add = Add = Add |~
Ewova 3

3. Ztnv oBdvn nou gudaviletal emdéyw «Digitally Sign» [Ewkova 11]

Certificates ~ | é@ Digitally Sign I[E) Time Stamp

Ewoéva 4

@ sig

2

Certificates

Open | -

el

Create Custom Tool

Add -

4. 3to pnvupa mou gpdaviletal moatdw OK Kal pe To movtikl eTAEyw TNV TtepLo)r Tou B€Aw va TomoBetnBel n

Pnolakn untoypadn. [Ekéva 12]

Acrobat Reader

e ) Using your mouse, click and drag to draw the area where you would like the
signature to appear. Once you finish dragging out the desired area, you will be

taken to the next step of the signing process.

- -

[] Do not show this message again

oK

Ewova 5
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5. Jto mapaBupo mou epdaviletal, oto medio Sign As emléyw amd tnv Alota

TO OVOMA MOU OTWG

spudaviletar oto notononTikd pou Kat SimAa (ATHEX Qualified Certificates CA) kol €nelta matw to

Kou i Sign.

[Ewova 13]

Sign Document

Pt

Sign As:

THEOLOGOU E M (ATHEX Qualified Certifijgs

Issued by: ATHEX Cualified Certificates CA

Mare Details

Appearance:

Standard Text e

THEOLO

Digitally signed by
THEOLOGOU EM
Date: 2016.03.22

GOUEM

14:44:39 +02'00'

[ Lock Document After Signing

Click Review to see if document content

may affect signing

Review...

Help

Sign Cancel

Ewéva 6

6. Eudaviletal to mopakATw HAVUHA ylO TO TIOU OéAW va CWow TO apXeElo pou. IWlw TO ApPXElO0 HE

S1adopeTIKO OVopa Ao TO APXLIKO KAL TATAW save.

Organize ~

Ptyxiaki ~  Name

temp

New folder

temp
4@ OneDrive

8 This PC

I Desktop

[£] Documents.
B Downloads
b Music

& Pictures

[ Videos

i, Local Disk (C)

T > ThisPC > Local Disk(C) > Users > etheologou > Desktop
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7. Ito mapabupo mou gudaviletal cupmAnpwvw to PIN tng smart card pou kat matdw Sign [Ewkova 14]

" Mexus Personal - Sign ? et

Mexus Personal - Sign

Enter PIMNT for Electronic D,

EEFEEEEY

FIN:

| Sign Cancel

Ewova 7

8. 2Xto €vtumo gudaviletal n nAektpovikr unoypadr pou. [Etkova 15]

l‘b Signed and all signatures are valid. Source of Trust obtained from EUTL.

Test document

TH EO |_ Digitally signed

by THEOLOGOU

OGOU  ew

Date: 2016.03.22

: E M 15:37:44 +02'00'

Ewkova 8

4.2 Ymoypagn eyypa@ov ue Adobe Acrobat Reader XI

1. Avoiyoupe 1o €yypado nou BEAou e va uroypadou e Pnolaka.
2. And to Apxik6 Mevol emidéyw Fill & Sign kat and to umo menu Work with certificates = Sign with

Certificate [ElkOva 16]
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e /
ATHEXGROUP
Atfiens Exchange Group

h

@ New Microsoft Werd Document.pdf - Adobe Reader
File Edit View Window Help

®

Do | B2 EEE] [l @ e o))l =

Tools

Fill & Sign | Comment

L]

This is a test document.

Ewéva 9

A

» Fill & Sign Tools
» Send or Collect Signatures

¥ Work with Certificates

[ signwith Centificate

@) Time Stamp Documnent

3. Xto mapdbupo mou epdaviletal emAéyw Drag New Signature Rectangle ... [Elkova 17]

Adobe Reader

will be taken to the next step of the signing process.

[] Do not show this message again

To begin signing, choose the 'Drag Mew Signature Rectangle' button, and then drag out the area
WY where you would like your signature to appear. Once you finish dragging out the desired area, you

Drag Mew Signature Rectangle ... Cancel

Ewova 10

4. Me 10 MoVTiKL eTAEyw TNV TtepLloxn mou BéAw va tomoBetnBei n Yndlakn vnoypadn, oto medio Sign As

EMAEYW TO Ovopa pou Onmweg epdavileTal oto MOTOMOINTIKO Hou Kal StmAa (ATHEX Qualified

Certificates CA)kal €metta To kKouuri Sign. [Ewova 18]
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ATHEXGROUP

Afirens Exchange Graup

This is a test document.

Sign Document

Certificate Issuer. ATHEX Qualified Certificates CA o Info..
Appearance: Standard Text w |
I H E O LO Digitally signad by THEDLOGOU £
DN-c~GHR, c~THECLDGOUE M,
srv=THECL DGO, givenamia-ELEFTHERLA, @
sarialNumbar=1101 0013 1440 0556, initials=M,
GOU E M ===
Diabe: 20760810 1008805 +03'00"
[ Lock Document After Signing iz
| Sign | | Cancel |

Ewoéva 11

5.

SL0.popeTIKO OGvopa amo To apxLko Kol matdw save. [Ewkova 19]

Epdaviletal to mapokdtw pAvupa yla to mou BéAw va cwow To opXeio pou. Twiw To opxeio pe

" saveAs

> ThisPC > Local Disk (C) » Users > etheologou > Deskiop

New folder

Date modified

=] Pictures
[ Videos
i, Local Disk (C)

naTa ma

Type

File name: | I

cument signed.,
Save as type: | Adobe PDF Files (*.pdf)

A Hide Folders

Ewkova 12
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6. Xto mapabupo mou gudaviletal cupmAnpwvw to PIN tng smart card pou kat matdw Sign [Ewkova 20]

" Mexus Personal - Sign ? et

Mexus Personal - Sign

Enter PIMNT for Electronic D,

EEFEEEEY

FIN:

| Sign Cancel

Ewova 13

7. to €vturo gudaviletal n nAekTpovikr unoypadr pou. [Ewkova 21]

A& Signed and all signatures are valid. Source of Trust obtained from EUTL.

Test document

TH EO |_ Digitally signed

by THEOLOGOU

OGOU  ew

Date: 2016.03.22

E M 15:37:44 +02'00'

Ewova 142

5. AVTUIIETWTILON COAALATWOV

‘ExeL mapatnpnBel 0Tl otig TeAeuTaieg ekSOoELC Tou Acrobat Reader va pnv emituyxdvetal n emtuyxng bnouakn
umoypadn (kdAAnpo tou mpoypaupotog Adobe Acrobat Reader) . Ma TNV QVTILETWITLON TOU TIPEMEL VAL VIVEL N

KATwOL puBULON.

Ano to Apxtkd Mevou sruléyw Edit = Preferences = Security (Enhanced) kat anevepyornoww tnv emloyr) Enable

Protected Mode at startup [Ewkova 22]
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‘Enetta emavekkvw tnv edpappoyn Adobe Acrobat Reader.

Preferences *
Categories: andbox Protections ﬁ
Commenting [[]Enable Protected Mode at startup [] Create Protected Mode log file View log
Documnents
Full Screen Protected View Off
Genera! Files from potentially unsafe locations o
Page Display K
All files -
30 & Multimedia
Accessibility Enhanced Security
Adobe Online Servi
O_ © TIne SErvices ] Enable Enhanced Security [ Cross domain leg file View
Email Accounts
Forms 4
Identity Privileged Locations r
Internet If your workflows are negatively impacted by security settings, use Privileged Locations to
JavaScript selectively trust files, folders, and hosts to bypass those security setting restrictions.
Language Privileged Locations allows you to work securely while granting trust to items in your
Measuring (2D) workflow. p
Measuring (30) [[] Automatically trust documents with valid certification K_
Measuring (Geo)
Multimedia (legacy) 7] Automatically trust sites from my Win OS5 security zones View Windows Trusted Sites
Multimedia Trust (legacy)
Reading
Reviewing
Search
I Security (Enhanced) '
Ignatures
Spelling
l Tracker VI_
Trust Manager o
Units
Add File Add Folder Path Add Host Remove
What is Protected View?  What is Enhanced Security?  What are Privileged Locations?

Ewoéva 15
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